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FSN#2012/04 (T) 

Voucher Examiner (PSU)  

 

OPEN TO: All Interested Candidates 

 

POSITION: Voucher Examiner (PSU), FSN-7; FP-7 (Trainee) 

 

OPENING DATE: December 2, 2011 

 

CLOSING DATE: Until filled 

 

WORK HOURS: Full-time; 40 hrs/week 

 

SALARY:  
 

 Not Ordinarily Resident (NOR): US$ 39,994 per annum (minimum starting salary)           

(Position Grade: FP-7 to be confirmed by Washington) 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                         

 Ordinarily Resident (OR): Thai Baht 480,033 per annum (minimum starting salary) 

(Position Grade: FSN-7)  

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Voucher Examiner (PSU) 

in its Post Support Unit, Global Financial Service Center (GFSC) office located at 95 Wireless Road, 

Bangkok.  

 

BASIC FUNCTION OF POSITION: 

 

Perform work consisting of the examination and audit for accuracy, legality, compliance with 

regulations, and justification of vouchers, invoices, claims, and other requests for payment from 



customer posts.  Responsible for processing post assignment travel vouchers for all overseas posts, 

vendor vouchers, E2 vouchers and ILMS voucher from Post Support Unit (PSU) client posts.  The 

incumbent is relied on by the Certifying Officer to forward only correct, legal, and proper vouchers 

for certification. Assures compliance with regulations and correct computation on the basis of 

supporting documents submitted by U.S. Embassy Finance Offices worldwide, or through contact 

with program officials, travelers and vendor’s/contractors.  Must ensure compliance with Federal, 

DoS, PSU and individual client post policies.  When vouchers are rejected, incumbent must provide 

detailed and tactful explanations of the regulation or policy to the submitter and inform them of the 

necessary corrective action. 

 

QUALIFICATIONS REQUIRED: 

 

NOTE: All applicants must address each selection criterion detailed below with specific and 

comprehensive information supporting each item. 

 

(1) Two years post secondary study at college or university (high vocational school or equivalent);  
 

(2) Two years of progressively experience responsible work in finance, accounting, bookkeeping or 

related financial field;  
 

(3) Level IV (Fluent) speaking/reading/writing in English and Thai (must provide a copy of valid TOEIC 

score of 855 or higher with application, or application will not be considered).  

 

SELECTION PROCESS: 
 

When equally qualified, US citizen Eligible Family Members (AEFMs) and U.S. Veterans will be 

given preference.  Therefore, it is essential that the candidate address the required qualifications above 

in the application. 

 

SALARY RANGE: 

 

The minimum starting salary for a fully qualified applicant is as advertised above.  Actual salary of 

the successful candidate will be based on various criteria including, but not limited to: educational 

qualification, work experience, prior salary history and job knowledge. 

 

SUBMIT APPLICATION TO: 

 

Regional Human Resources Office  

Attention: Recruitment  

American Embassy, 120-122 Wireless Road, Bangkok 10330, Thailand 

E-mail: bkkrecruitment@state.gov  

Fax: 02-205-4928 

 
**PLEASE DO NOT ATTACH PHOTO. IF YOUR PHOTO IS ATTACHED, 

YOUR APPLICATION WILL NOT BE CONSIDERED** 

 

CLOSING DATE FOR THE POSITION:  Until filled 

 

mailto:bkkrecruitment@state.gov


 

FSN#2012/04 

Voucher Examiner (PSU)  

 

OPEN TO: All Interested Candidates 

 

POSITION: Voucher Examiner (PSU), FSN-8; FP-6 

 

OPENING DATE: December 2, 2011 

 

CLOSING DATE: Until filled 

 

WORK HOURS: Full-time; 40 hrs/week 

 

SALARY:  
 

 Not Ordinarily Resident (NOR): US$ 44,737 per annum (minimum starting salary)           

(Position Grade: FP-6 to be confirmed by Washington) 
 

 Ordinarily Resident (OR): Thai Baht 574,907 per annum (minimum starting salary) 

(Position Grade: FSN-8)  

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Voucher Examiner (PSU) 

in its Post Support Unit, Global Financial Service Center (GFSC) office located at 95 Wireless Road, 

Bangkok.  

 

BASIC FUNCTION OF POSITION: 

 

Perform work consisting of the examination and audit for accuracy, legality, compliance with 

regulations, and justification of vouchers, invoices, claims, and other requests for payment from 

customer posts. Responsible for processing post assignment travel vouchers for all overseas posts, 

vendor vouchers, E2 vouchers and ILMS voucher from Post Support Unit (PSU) client posts.  The 

incumbent is relied on by the Certifying Officer to forward only correct, legal, and proper vouchers 

for certification. Assures compliance with regulations and correct computation on the basis of 

supporting documents submitted by U.S. Embassy Finance Offices worldwide, or through contact 

with program officials, travelers and vendor’s/contractors. Must ensure compliance with Federal, 

DoS, PSU and individual client post policies.  When vouchers are rejected, incumbent must provide 

detailed and tactful explanations of the regulation or policy to the submitter and inform them of the 

necessary corrective action. 

 

QUALIFICATIONS REQUIRED: 

 

NOTE: All applicants must address each selection criterion detailed below with specific and 

comprehensive information supporting each item. 

 

(1) Two years post secondary study at college or university (high vocational school or equivalent);  
 



(2) Two years of progressively experience responsible work in finance, accounting, bookkeeping or 

related financial field;  
 

(3) Level IV (Fluent) speaking/reading/writing in English and Thai (must provide a copy of valid 

TOEIC score of 855 or higher with application, or application will not be considered);  
 

(4) A thorough knowledge of applicable sections of the Foreign Affairs Manual and Handbooks, 

Federal Travel Regulations, JFTR, DSSR CDC Handbook and USAID’s ADS. 

 

SELECTION PROCESS: 
 

When equally qualified, US citizen Eligible Family Members (AEFMs) and U.S. Veterans will be 

given preference.  Therefore, it is essential that the candidate address the required qualifications above 

in the application. 

 

SALARY RANGE: 

 

The minimum starting salary for a fully qualified applicant is as advertised above.  Actual salary of 

the successful candidate will be based on various criteria including, but not limited to: educational 

qualification, work experience, prior salary history and job knowledge. 

 

SUBMIT APPLICATION TO: 

 

Regional Human Resources Office  

Attention: Recruitment  

American Embassy, 120-122 Wireless Road, Bangkok 10330, Thailand 

E-mail: bkkrecruitment@state.gov  

Fax: 02-205-4928 

 
**PLEASE DO NOT ATTACH PHOTO. IF YOUR PHOTO IS ATTACHED,  

YOUR APPLICATION WILL NOT BE CONSIDERED** 

 

CLOSING DATE FOR THE POSITION:  Until filled 
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FSN#2012/06 (T) 

Computer Management Assistant (LAN) 

 

OPEN TO: All Interested Candidates 

 

POSITION: Computer Management Assistant (LAN), FSN-8; FP-6 (Trainee) 

 

OPENING DATE: January 27, 2012 

 

CLOSING DATE: February 9, 2012 

 

WORK HOURS: Full-time; 40 hrs/week 

 

SALARY:  
 

 Not Ordinarily Resident (NOR): FP-6 

 Ordinarily Resident (OR): FSN-8 

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Computer Management 

Assistant (LAN) at Citizenship and Immigration Service (CIS) office, located at Sindhorn Building, 

Bangkok, Thailand.  

 

BASIC FUNCTION OF POSITION: 

 

Responsible for keeping all computer equipment and applications working properly. Manage LANs 

and provide operational support, assistance, administrative and technical support to all sub-offices 

running on the Windows XP environment throughout the Asia region, having a total of one District 

Office and six sub-offices with an average of 58 plus users. 

 

QUALIFICATIONS REQUIRED: 

 

NOTE: All applicants must address each selection criterion detailed below with specific and 

comprehensive information supporting each item. 

 

(1) B.A. in computer science or B.A. in Information Technology;  
 

(2) At least two years of computer network administration one year of which must be on English 

language systems and programs, and SharePoint experience;  
 

(3) Level IV (Fluent) speaking/reading/writing in English and Thai (must provide a copy of valid 

TOEIC score of 855 or higher with application, or application will not be considered);  
 

(4) Must have knowledge of PC based software packages Window XP, MS office 2010 products and 

a knowledge of programs including database and publishing software;  
 

(5) Ability to plan work and work well under pressure and short deadlines. 



 

SELECTION PROCESS: 
 

When equally qualified, US citizen Eligible Family Members (AEFMs) and U.S. Veterans will be 

given preference.  Therefore, it is essential that the candidate address the required qualifications above 

in the application. 

 

SUBMIT APPLICATION TO: 

 

Regional Human Resources Office  

Attention: Recruitment  

American Embassy, 120-122 Wireless Road, Bangkok 10330, Thailand 

E-mail: bkkrecruitment@state.gov  

Fax: 02-205-4928 
 

**PLEASE DO NOT ATTACH PHOTO. IF YOUR PHOTO IS ATTACHED,  

YOUR APPLICATION WILL NOT BE CONSIDERED** 

 

CLOSING DATE FOR THE POSITION:  February 9, 2012 
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FSN#2012/06 

Computer Management Assistant (LAN) 

 

OPEN TO: All Interested Candidates 

 

POSITION: Computer Management Assistant (LAN), FSN-9; FP-5 (Step 1 through 4) 

 

OPENING DATE: January 27, 2012 

 

CLOSING DATE: February 9, 2012 

 

WORK HOURS: Full-time; 40 hrs/week 

 

SALARY:  
 

 Not Ordinarily Resident (NOR): FP-5 (Step 1 thru 4) 

 Ordinarily Resident (OR): FSN-9 

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Computer Management 

Assistant (LAN) at Citizenship and Immigration Service (CIS) office, located at Sindhorn Building, 

Bangkok, Thailand.  

 

BASIC FUNCTION OF POSITION: 

 

Responsible for keeping all computer equipment and applications working properly.  Manage LANs 

and provide operational support, assistance, administrative and technical support to all sub-offices 

running on the Windows XP environment throughout the Asia region, having a total of one District 

Office and six sub-offices with an average of 58 plus users. 

 

QUALIFICATIONS REQUIRED: 

 

NOTE: All applicants must address each selection criterion detailed below with specific and 

comprehensive information supporting each item. 

 

(1) B.A. in computer science or B.A. in Information Technology;  
 

(2) At least three years of computer network administration one year of which must be on English 

language systems and programs, and SharePoint experience;  
 

(3) Level IV (Fluent) speaking/reading/writing in English and Thai (must provide a copy of valid 

TOEIC score of 855 or higher with application, or application will not be considered);  
 

(4) Must have knowledge of PC based software packages Window EP, MS office 2010 products and a 

knowledge of programs including database and publishing software;  
 

(5) Ability to plan work and work well under pressure and short deadlines. 

 

 

 



SELECTION PROCESS: 
 

When equally qualified, US citizen Eligible Family Members (AEFMs) and U.S. Veterans will be 

given preference.  Therefore, it is essential that the candidate address the required qualifications above 

in the application. 

 

SUBMIT APPLICATION TO: 

 

Regional Human Resources Office  

Attention: Recruitment  

American Embassy, 120-122 Wireless Road, Bangkok 10330, Thailand 

E-mail: bkkrecruitment@state.gov  

Fax: 02-205-4928 
 

**PLEASE DO NOT ATTACH PHOTO. IF YOUR PHOTO IS ATTACHED,  

YOUR APPLICATION WILL NOT BE CONSIDERED** 

 

CLOSING DATE FOR THE POSITION: February 9, 2012 
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FSN#2012/07 

Budget Analyst (T) 

 

OPEN TO: All Interested Candidates  

 

POSITION: Budget Analyst, FSN-7; FP-7 (Trainee)  

 

OPENING DATE: February 3, 2012 

 

CLOSING DATE: February 16, 2012 

 

WORK HOURS: Full-time; 40 hrs/week 

 

SALARY: 

 Not Ordinarily Resident (NOR): FP-7 

 Ordinarily Resident (OR): FSN-7 

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Budget Analyst in its Drug 

Enforcement Administration (DEA), located at 120-122 Wireless Road, Bangkok.  

 

BASIC FUNCTION OF POSITION: 

 

Supplies fully integrated financial management services for Drug Enforcement Administration Far 

East Region’s Special Investigation Unit (SIU) and Priority Target programs. Positions has immediate 

oversight of all aspects of financial management to include budget formulation, financial planning and 

analysis, budget execution, control and monitoring of operational funding, and allotment accounting 

as a continuous whole.  Certifies fund availability for expenditures.  The position is responsible for 

the management of a large and complicated budgeting process of a diversified nature with a 

significantly varied budget operation from year to year.  The position requires the continuing 

perception and understanding of the entire financial process and their implications as it affects the 

supported funds managers.  Serves as the principal, proactive advisor to the Funds Manager, 

Administrative Officer and Regional Director for Special Investigative Units operational monies.  

 

QUALIFICATIONS REQUIRED: 

 
NOTES: (1) All applicants must address each selection criterion detailed below with specific and 

comprehensive information supporting each item. (2) For AEFMs, EFMs and MOHs, please see Post 

“Additional Selection Criteria” at the beginning of the “Employment Opportunities for U.S. Citizen Eligible 

Family Members (AEFMs), Eligible Family Members (EFMs), Members of Household (MOHs) and Current 

Locally Employed (LE) Staff Employees” or on the Bulletin Board in RHRO or on the Website. 

 

(1) Bachelor’s Degree in Business Administration, Finance, Accounting or other related field with at 

least 12 credit hours (4 courses) in accounting or finance;  
 

(2) A minimum of four years progressively responsible experience in accounting, budgeting, auditing 

or financial planning where emphasis is placed on analytical, judgment, and expository abilities of 



which one year minimum of experience in a U.S. governmental, international organization or multi 

organization;   
 

(3)  Level III (Good Working knowledge) in speaking/reading/writing English (must provide a copy 

of valid TOEIC score of 600 or higher with application, or application will not be considered), and 

Level IV (Fluency) speaking/reading/writing in Thai;   
 

(4) Must have an understanding of accounting principles and budgetary finance, theories, practices 

and terminology;  
 

(5) Computer skills including basic word processing and accounting programs. 

 

ELECTION PROCESS: 

 

When equally qualified, U.S. citizen Eligible Family Members (AEFMs) and U.S. Veterans will be 

given preference.  Therefore, it is essential that the candidate address the required qualifications above 

in the application. 

 

SUBMIT APPLICATION TO: 

 

Regional Human Resources Office  

Attention:  Recruitment  

American Embassy, 120-122 Wireless Road, Bangkok 10330, Thailand 

E-mail: bkkrecruitment@state.gov 

Fax: 02-205-4928 

 

PLEASE ATTACH A COPY OF TRANSCRIPT 

 
**PLEASE DO NOT ATTACH PHOTO.  IF YOUR PHOTO IS ATTACHED,  

YOUR APPLICATION WILL NOT BE CONSIDERED** 

 

CLOSING DATE FOR THE POSITION:  February 16, 2012 
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FSN#2012/07 

Budget Analyst  

 

OPEN TO: All Interested Candidates  

 

POSITION: Budget Analyst, FSN-8; FP-6 

 

OPENING DATE: February 3, 2012 

 

CLOSING DATE: February 16, 2012 

 

WORK HOURS: Full-time; 40 hrs/week 

 

SALARY:   

 Not Ordinarily Resident (NOR): FP-6 

 Ordinarily Resident (OR): FSN-8 

 

The U.S. Embassy in Bangkok is seeking an individual for the position of Budget Analyst in its Drug 

Enforcement Administration (DEA), located at 120-122 Wireless Road, Bangkok. 

 

BASIC FUNCTION OF POSITION: 

 

Supplies fully integrated financial management services for Drug Enforcement Administration Far 

East Region’s Special Investigation Unit (SIU) and Priority Target programs. Positions has immediate 

oversight of all aspects of financial management to include budget formulation, financial planning and 

analysis, budget execution, control and monitoring of operational funding, and allotment accounting 

as a continuous whole.  Certifies fund availability for expenditures.  The position is responsible for 

the management of a large and complicated budgeting process of a diversified nature with a 

significantly varied budget operation from year to year. The position requires the continuing 

perception and understanding of the entire financial process and their implications as it affects the 

supported funds managers. Serves as the principal, proactive advisor to the Funds Manager, 

Administrative Officer and Regional Director for Special Investigative Units operational monies.  

 

QUALIFICATIONS REQUIRED: 

 
NOTES: (1) All applicants must address each selection criterion detailed below with specific and 

comprehensive information supporting each item.  (2) For AEFMs, EFMs and MOHs, please see Post 

“Additional Selection Criteria” at the beginning of the “Employment Opportunities for U.S. Citizen Eligible 

Family Members (AEFMs), Eligible Family Members (EFMs), Members of Household (MOHs) and Current 

Locally Employed (LE) Staff Employees” or on the Bulletin Board in RHRO or on the Website. 

 

(1) Bachelor’s Degree in Business Administration, Finance, Accounting or other related field with at 

least 12 credit hours (4 courses) in accounting or finance;  
 

(2) A minimum of five years progressively responsible experience in accounting, budgeting, auditing 

or financial planning where emphasis is placed on analytical, judgment, and expository abilities of 



which two years minimum of experience in a U.S. governmental, international organization or multi 

organization;   
 

(3)  Level III  (Good Working knowledge) in speaking/reading/writing English (must provide a copy 

of valid TOEIC score of 600 or higher with application, or application will not be considered), and 

Level IV (Fluency) speaking/reading/writing in Thai;  
 

(4)  Must have a thorough knowledge of regulatory requirements concerning the management of U.S. 

government funds;   
 

(5) Must have an understanding of accounting principles and budgetary finance, theories, practices 

and terminology;  
 

(6) Computer skills including basic word processing and accounting programs. 

 

ELECTION PROCESS: 

 

When equally qualified, U.S. citizen Eligible Family Members (AEFMs) and U.S. Veterans will be 

given preference.  Therefore, it is essential that the candidate address the required qualifications above 

in the application. 

 

SUBMIT APPLICATION TO: 

 

Regional Human Resources Office  

Attention: Recruitment  

American Embassy, 120-122 Wireless Road, Bangkok 10330, Thailand 

E-mail: bkkrecruitment@state.gov 

Fax: 02-205-4928 

 

PLEASE ATTACH A COPY OF TRANSCRIPT 

 
**PLEASE DO NOT ATTACH PHOTO.  IF YOUR PHOTO IS ATTACHED,  

YOUR APPLICATION WILL NOT BE CONSIDERED** 

 

CLOSING DATE FOR THE POSITION:  February 16, 2012 

 

mailto:bkkrecruitment@state.gov


FSN#2012/10 

Administrative Assistant 

 

OPEN TO: All Interested Candidates 

 

POSITION: Administrative Assistant, FSN-7; FP-7  

 

OPENING DATE: February 3, 2012 

 

CLOSING DATE: February 16, 2012 

 

WORK HOURS: Full-time; 40 hrs/week 

 

SALARY:  

 Not Ordinarily Resident (NOR): FP-7 

 Ordinarily Resident (OR): FSN-7 

                    

The U.S. Embassy in Bangkok is seeking an individual for the position of Administrative Assistant in 

its Political Office located 120-122 Wireless Road, Lumpini, Pathumwan, Bangkok. 

 

BASIC FUNCTION OF POSITION: 

 

Act as an office manager to handle all of the Political Section’s administrative work and as an 

information coordinator to strengthen the section's information and documentation system, featuring 

bio and subject files, conduct research and acquire essential information and relevant documents for 

the Section’s reference and reporting; conduct human rights vetting for Thai officials receiving US-

sponsored training or assistance; revise and update the directories of key contacts in the Cabinet, 

Government, National Assembly, political parties, academic institutions, NGOs, and prominent 

figures, make appointments and arrange meetings for the POL Counselor, POL Officers, the Front 

Office and visiting US delegations; occasionally attend parliamentary sessions, seminars and briefings 

and prepare reports for the Section’s record; support preparation of its daily press summary and 

monitor news development through social media to provide updated information for FSNs’ political 

briefing and reporting, and act as a backup translator on matters concerning important government 

policies and as an interpreter while accompanying POL Officers and visiting US delegations. 

 

QUALIFICATIONS REQUIRED: 

 

NOTE: All applicants must address each selection criterion detailed below with specific and 

comprehensive information supporting each item. 

 

(1) Bachelor Degree in any field;  
 

(2) Three years of progressive experience in office management and/or political monitoring and 

reporting;  
 

(3) Level IV (Fluent) speaking/reading/writing in English and Thai (must provide a copy of valid 

TOEIC score of 855 or higher with application, or application will not be considered);  
 



(4) Good working knowledge of Microsoft Office software;  
 

(5) Must have versatile managerial skills and a good knowledge of Thailand's political, economic and 

social structures and institutions.   

 

SELECTION PROCESS: 
 

When equally qualified, US citizen Eligible Family Members (AEFMs) and U.S. Veterans will be 

given preference.  Therefore, it is essential that the candidate address the required qualifications above 

in the application. 

 

SUBMIT APPLICATION TO: 

 

Regional Human Resources Office  

Attention: Recruitment  

American Embassy, 120-122 Wireless Road, Bangkok 10330, Thailand 

E-mail: bkkrecruitment@state.gov  

Fax: 02-205-4928 

 
**PLEASE DO NOT ATTACH PHOTO. IF YOUR PHOTO IS ATTACHED,  

YOUR APPLICATION WILL NOT BE CONSIDERED** 

 

CLOSING DATE FOR THE POSITION: February 16, 2012 

 

 

mailto:bkkrecruitment@state.gov


  

FSN#2012/01 (T) 

A.I.D. Project Management Specialist (Malaria) 
 

OPEN TO: All Interested Candidates (Thai Citizens)  

 

POSITION: A.I.D. Project Management Specialist (Malaria), FSN-11 (Trainee)  

 

OPENING DATE: January 20, 2012 

 

CLOSING DATE: February 17, 2012 

 

WORK HOURS: Full-time; 40 hrs/week 

 

SALARY: Ordinarily Resident (OR): FSN-11 

   

The U.S. Embassy in Bangkok is seeking an individual for the position of A.I.D. Project Management 

Specialist (Malaria) in the U.S. Agency for International Development (USAID)/Office of Public 

Health (OPH), located at Athenee Tower, Wireless Road, Bangkok. 

 

 

 

BASIC FUNCTION OF POSITION: 

 

Serves as Malaria Specialist supports the President’s Malaria Initiative (PMI) program in planning, 

management, implementation, policy and monitoring and evaluation. S/he provides technical 

guidance and leadership in collaborating with the USG team and technical working groups. S/he also 

serves as a Contracting Officer’s Technical Representative (COTR) and Agreement Officer’s 

Technical Representative (AOTR) for several malaria programs, and provides management and 

technical guidance to implementing partners. S/he assists in developing a monitoring and evaluation 

plan for PMI activities by reviewing partner’s quarterly reports, tracking partner performance data, 

conducting site visits, and monitoring activities undertaken by implementing partners. 
 
QUALIFICATIONS REQUIRED: 
 

(1) Master’s degree with a specialization in one of the following areas and knowledge of the others: 

Medicine, Public Health, Epidemiology, Social Sciences, Veterinary Sciences, Entomology, or 

Microbiology with familiarity in technical aspects of infectious diseases including malaria; 
 

(2) A minimum of nine (9) years of professional experience managing and implementing public 

health program in developing countries with at least five years’ experience in infectious diseases. The 

incumbent will also have experience in working with and advising senior officials, and managing 

programs without direct, on-site supervision; 
 

(3) Level IV (Fluent) speaking/reading/writing in English and Thai (must provide a copy of valid 

TOEIC score of 855 or higher with application, or application will not be considered);  
 



(4) Must have comprehensive knowledge of the concepts, principles, techniques and practices of 

infectious disease issues and the strategies most effective for implementing these interventions; 
 

(5) Must have practical knowledge of health services and the international/national/local infectious 

diseases response; 
 

(6) Able to plan, develop, manage and evaluate important and complex programs. 

 

SUBMIT APPLICATION TO: 

 

Regional Human Resources Office  

Attention:  Recruitment  

American Embassy, 120-122 Wireless Road, Bangkok 10330, Thailand 

E-mail: bkkrecruitment@state.gov  

Fax: 02-205-4928 
 

**PLEASE DO NOT ATTACH PHOTO. IF YOUR PHOTO IS ATTACHED,  

YOUR APPLICATION WILL NOT BE CONSIDERED** 

 
CLOSING DATE FOR THE POSITION: February 17, 2012 

 

 

 

 

 

FSN#2012/01 

A.I.D. Project Management Specialist (Malaria) 
 

OPEN TO: All Interested Candidates (Thai Citizens)  

 

POSITION: A.I.D. Project Management Specialist (Malaria), FSN-12 

 

OPENING DATE: January 20, 2012 

 

CLOSING DATE: February 17, 2012 

 

WORK HOURS: Full-time; 40 hrs/week 

 

SALARY: Ordinarily Resident (OR): FSN-12 

   

The U.S. Embassy in Bangkok is seeking an individual for the position of A.I.D. Project Management 

Specialist (Malaria) in the U.S. Agency for International Development (USAID)/Office of Public 

Health (OPH), located at Athenee Tower, Wireless Road, Bangkok. 

 

BASIC FUNCTION OF POSITION: 

 

Serves as Malaria Specialist supports the President’s Malaria Initiative (PMI) program in planning, 

management, implementation, policy and monitoring and evaluation. S/he provides technical 

mailto:bkkrecruitment@state.gov


guidance and leadership in collaborating with the USG team and technical working groups. S/he also 

serves as a Contracting Officer’s Technical Representative (COTR) and Agreement Officer’s 

Technical Representative (AOTR) for several malaria programs, and provides management and 

technical guidance to implementing partners.  S/he assists in developing a monitoring and evaluation 

plan for PMI activities by reviewing partner’s quarterly reports, tracking partner performance data, 

conducting site visits, and monitoring activities undertaken by implementing partners. 
 
QUALIFICATIONS REQUIRED: 

 

(1) Master’s degree with a specialization in one of the following areas and knowledge of the others: 

Medicine, Public Health, Epidemiology, Social Sciences, Veterinary Sciences, Entomology, or 

Microbiology with familiarity in technical aspects of infectious diseases including malaria; 
 

(2) A minimum of ten (10) years of professional experience managing and implementing public 

health program in developing countries with at least five years’ experience in infectious diseases. The 

incumbent will also have experience in working with and advising senior officials, and managing 

programs without direct, on-site supervision; 
 

(3) Level IV (Fluent) speaking/reading/writing in English and Thai (must provide a copy of valid 

TOEIC score of 855 or higher with application, or application will not be considered);  
 

(4) Must have comprehensive knowledge of the concepts, principles, techniques and practices of 

infectious disease issues and the strategies most effective for implementing these interventions; 
 

(5) Must have practical knowledge of health services and the international/national/local infectious 

diseases response; 
 

(6) Able to plan, develop, manage and evaluate important and complex programs. 

 

SUBMIT APPLICATION TO: 

 

Regional Human Resources Office  

Attention: Recruitment  

American Embassy, 120-122 Wireless Road, Bangkok 10330, Thailand 

E-mail: bkkrecruitment@state.gov   

Fax: 02-205-4928 
 

**PLEASE DO NOT ATTACH PHOTO. IF YOUR PHOTO IS ATTACHED,  

YOUR APPLICATION WILL NOT BE CONSIDERED** 

 
CLOSING DATE FOR THE POSITION: February 17, 2012 
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